YEAR- END ACCOUNTING PROCEDURES

Keeping your fina




GUIDE TO START
NEW YEAR
PROCESS




Open ERP

Z Please Select

All Available Companies

Company Catalogname Version
}Shubham Pharmachem Pvt Ltd ACE_SHUBHAM 1.1.23.22
. a7 piiening) 2

-,

Double click on the icon i : Select COMPANY -~
ACENGETG for which you need to

create New Accounting

to open ACEerp Year and

click CONTINUE (F2)
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C})T'nﬁe:ted.;ro -> Shubham Pharmachem Pvt Ltd [ACE_SHUBHAM]
Server -> SQUEVRAACEERP
Application Version -> 1.1.232% Database Version -> 1.1.23.22

-
~
~
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-
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Continue [F2] Exit
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STEP
i

Welcome To ACEerp - Please Login

;Tse' il Welcome To ACEerp - Please Login
Fill up the User Group :
LOGIN DETAILS Password ;
N | SUPERVISOR
* USER NAME g I~ Remember Password S SUDEF
* PASSWORD Accounting Year pass
* ACCOUNTING YEAR | ~| FEttETEEEEEFEEEES
» BRANCH Branch ). ; e enier o
* DIVISION | .
Division Accounting Year
| 01/04/2023 - 31/03/2024 v
Login Exit I Division
Domestic

A

Click LOGIN
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STEP
o

Master

Division Master (2.2)
+- Product (2.4)
Debtor Master (2.5)

GO TO Creditor Master (2.6)
-I- Other Masters (2.7)
MASTER MODULE Agent Master (2.7.1)
Location Master (2.7.2)
Transporter Master (2.7.3)
CLICK v Worker Master (2.7.4)
MASTER (2) Department Master (2.7.5)

Machine Master (2.7.6)
Employee Master (2.7.7)

CLICK ! | Consignor (2.7.8)

: Consignee (2.7.9)
OTHER MASTER (2-7) Other Master (2.7.10)

: Cost Center Master (2.7.11)
CLICK ! +- Declaration Form Master (2.7.1

: Document Series (2.7.13)
ACCOUNTING YEAR (2.7.14) >

1
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STEP
o

Period Details

S From To
Period Details 1 01/04/2017 31/03/2018
2 01/04/2018 31/03/2019
S | From 3 01/04/2019 31/03/2020
Press ENTER on the BLANK 1 101042017
) ) / 4 01/04/2020 31/03/2021
ROW in FROM section 2 | 01/04/2018 5 |01/04/2021 31/03/2022
which will automatically 3 |01/04/22019 6 |01/04/2022 31/03/2023
) h 4 |01/04/2020 7 01/04/2023 31/03/2024
give you the next year s T TeoE
FROM period 6 | 01/04/2022
7 01/04/2023 1
Period Details |
S From To
To 1 101/04/2017 31/03/2018
Press ENTER on the BLANK 31/03/2018 2 01/04/2018 31/03/2019
ROW in TO section which 31/03/2019 3 01/04/2019 31/03/2020
. . . ‘ 4 | 01/04/2020 31/03/2021
will automatically give you 31/03/2020 =T
" A 10 period S 5 |01/04/2021 31/03/2022
the next year i /
y p N2 6 | 01f0412022 31./03/2023
/
310372023 R
31/03/2024 - :
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STEP
o

.
L Accounting Vew Master  [Drvisscn : Domestic] - (CTRL« P to change) ===
x

Period Details } N
S From To Ai
1 | 01/04/2017 31/03/2018 Y,
2 01/0472018 31/03/2019 ou get d
301042019 | 3103/2020 CONFIRMATORY Info B
4 01/04/2020 31/03/2021 MESSAGE
5 01/04/2021 31/03/2022 that our eriod 0 Accounting Year master successfully updated.
6 01/04/2022 31/03/2023 B y . P
7 01/04/2023 31/03/2024 Accounting year ¥
8 | 01/04/2024 31/03/2025 master is A

successfully

updated”.

- -»H

Then click SAVE
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STEP
e

»

m

Master
-I-Master (2) -
Branch Master (2.1)
Division Master (2.2)
+-Product (2.4)
Debtor Master (2.5)
Go to Creditor Master (2.6)
+- Other Masters (2.7)
MASTER MODULE General Ledger Master (2.9)
Chart of Account (2.10)
. +- Group Master (2.12)
CIICk l +- Extra Properties (2.14)
Service Type (2.16)
MASTER (2) Cheque Return Charges (2.19)
Approved Vendor List (2.21)
. +-Billing Terms (2.23)
Click & Extra Info (2.24)
=8 Mapping (2.25)
MAPPING (2.25) Consignor (2.25.1)
Consignee (2.25.2)
Click J +-Branch (2.25.5) =
y -I-Employee (2.25.6)
Employee (2.25.6.1)
EMPLOYEE (2-25-6) Docement Series (2.25.6.2)
IS 28 Accounting Year (2.25.6.4)
Click o7 Location (2.25.6.5)
v =TT Branch for Entry (2.25.6.6)
=T Branch for Report (2.25.6.7] ~
ACCOUNTING YEAR (2.25.6.4) --- p m N
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-

Z Accounting Year - Employee Mapping ____———" =] @

— |- List of Acgounting Year _ e [] Only Tagged tems

Employee N
01/04/2023 - 31/03/2024 | )

01/04/2022 - 31/03/2023 : [ Akshaya Guijar

01/04/2021 - 31/03/2022 | [ Ankita Zore

01/04/2020 - 3110312021 | === ] Arnegion Haktankar

01/04/2019 - 31/03/2020 | 1

01/04/2018 - 31/03/2019
| 01/042017Z- 310302018 3

\[] Asawari Palasambkar
1] Ashish Kumar Jajodia
C] Ashish Tater

1] Ashok Mukkidi

1] Auditor

!

|D Bhavesh Rughani

r
1

1
1
1
1
I Show
1
1
1
1
1

Rad [ Deepak Jadav
-~ [[] Dhanjesh Gaud
Ptad [] Dipti Khamkar

L [J ENQ MAILER
g [J Export Super
e [] Export User

v
e [l Giaanan Simne

- 0 of 66 selected. Save Close
-

R

Click SHéW to activate the list of employees.
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Employee Mapping

=
[] Only Tagged ttems

. . r Employee
Under list of accounting year, select the o T——

. . e ——— -> :IAnkita Zore
financial period and the TAG THE EMPLOYEE [Dianvayee Haldankar
\IAsawari Palasambkar
IE9Ashish Kumar Jajodia
'E]:Ashish Tater
. . IE2, Ashok Mukkidi
financial year. {FiAuditor
\/IBhavesh Rughani
||Chaitanya Veer
I:Deepak Jadav
:|Dhan1esh Gaud
\MIDipti Khamkar
IMIENQ MAILER
I:Expon Super
Export User

A Siasvan Sismene X,

whom you want to give access for the next
Show

66 of 66 selected. Save Close
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Employee Mapping

Z Accounting Year - Employee Mapping ||« [E) @
List of Accounting Year Only Tagged ltems
01/04/2024 - 31/03/2025 Emplovee
01/04/2023 - 31/03/2024
01/04/2022 - 31/03/2023 Anvayee Haldankar
01/04/2021 - 31/03/2022 Manisha Wangankar
01/04/2020 - 31/03/2021 Pooja Rawool
01/04/2019 - 31/03/2020 3
01/04/2018 - 31/03/2019 Prajakta Pawaskar

01/04/2017 - 31/03/2018

Show

4 of 4 selected.

Then click SAVE. =~
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STEP
0

Welcome To ACEerp - Please Login [ X |

User name

Repeat steps 1to 3 whichgoesto >
LOGIN W|ndOW and _________________________ User Group :
click on USER NAME. """ Pamend

>
z [T Remember Password

Accounting Year

| #

Branch

Division

Login Exit

1

ACEerp
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STEP
11

User Name -

SUPERVISOR

Ankita Zore
Anvayee Haldankar

¥ Asawari Palasambkar
T Ashish Tater
twillshowyouthe -~ P
NAME OF THE EMPLOYEES

S Bhavesh Rughani

. ' Bhumica Patel Verify

whom access has been given :
Chaitanya Veer

for the new accounting year. Deepak Jadav
Dhanjesh Gaud

Dipti Khamkar

ENQ MAILER

od " - Exit
< >

Find Refetch
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STEP

12

Welcome To ACEerp - Please Login

Repeat steps 1 to 3 and it will
show you the

Accounting Year

NEW ACCOUNTlNG YEAR ------------------------------------------------ » 01/04/2024 - 31/03/2025 v
Division
‘Domestic
Options Exit
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THANKS

FOR GOING THROUGH

ACEerp

START NEW YEAR PROCESS

WISH YOU A PROSPEROUS NEW

FINANCIAL YEAR
2024-25!




H
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Tech Support

In case of any problem

You may contact our ACE'erp helpdesk.

YOU MAY
CONTACT OUR @ 98 31 94 5904
HELPDESK 84 84 93 1980
FO R YEAR E N D f:;;alllslgff;:szﬁz::ﬂath Majumdar Sarani
RELATED |SSU E Kolkata 700026

www.coral.in
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